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ITPUKA3

«12» oxtsi6ps 2020 rox Ne 44y

O6 yrBepxnennu Konekca sTuku
U CIIy>)X€OHOT0 TIOBEIeHUS

pabotHukoB MY 1O JITJuM

PykoBoncteysce ®enepambHeiM  3akoHOM oT 29.12.2012 Ne 273-®3 «06
o0pazoBannu B Poccuiickoii Oenepaunn», Tpynoseiv Kogekcom P®, Vertasom
MV O AT duM,

ITPUKA3LBIBAIO:

l.  VrBepmute Kogexc »sTuku wu CIy’)K€OHOrO  IOBeNeHUsI PabOTHUKOB
MyHUIMIIaNBHOTO  yuUpeXIeHHS  JOTONHUTEIHbHO oOpaszoBanusi  «JlBopen
TBOP4ECTBa NeTel U Monoxexu» Komeiickoro ropoackoro okpyra YensOuHckoii
obnactu (momumo nexaroros)  (Ipunoxkenue Nel)

2. KoHTpoub 3a ucnonHeHneM HaCTOSIIEro IPUKa3a OCTABIIAIO 32 COOOI.

(P et T.B. CamnoxHuKoBa
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Koaexc

3THKH H CTy:KeGHOro nopeJeHus paboraukos MyHHIHIAILHOTO Y4YpexKIeHHust
AOMOTHATEJILHOI0 00pasoBanus «/IBopen TBopuecTBa xeTeil U Mook Komeiickoro
TOPOJCKOro OKpyra

1. O6mue moJio:keHus

1.1. Konexc 3THKH U ciTyeGHOrO OBeIeH s paGOTHHKOB MyHHMIUIIATBEHOTO YUIpeX IeHUs
JIOTIOJIHUTEIFHOTO  00pa3oBanus «J[BOpel TBOpYecTBA HeTeH M MOJOAEKH» KOMeHckoro
TOpOZICKOro oxpyra (mamee - OpraHm3anms) pa3paGoTaH B COOTBETCTBHH C MOJIOKEHUSMHU
Meronuyecknx pexomeHmanmii 1o paspaGoTKe H IPHUHSTHIO OpraHM3alUsIMH Mep II0
TIPEAYIPERICHAIO U NPOTHUBOJEHCTBAIO KOPPYIIIMH, YTBEPXKACHHEIX MUHHCTEPCTBOM TPyIa U
conuanbHOU 3amuTel PO 08 HOs6ps 2013 .

1.2. Hacrosmmuit Komexc YCTaHaBIMBAeT OOMME IpaBUIA H CTaHIapThl ITOBEACHHS
paboTHNUKOB OpraHu3anmy, 3aTPardBarONIUX THKY JEIOBBIX OTHOIIEHHH I HaIPaBJICHHBIX Ha
(opMupoOBaHHE STHYHOTO, TOGPOCOBECTHOTO [IOBEACHHUS paboTHHKOB B OpraHu3aluy B LEIOM.

1.3. Hacrosmmit Konexc npu3san moBEICHTE 3 )EKTHBHOCTE BHITOTHEHHS paboTHUKaMH
Opranusanuy CBOMX JO/DKHOCTHBIX 00A3aHHOCTEH, a TaKKe:

- CIYXHT OCHOBOM (OpMHpPOBAaHHS IOJDKHOM Mopamd, mpodecCHOHATbHOM YecTH 1
CITy’)eOHOro 3THKETa pabOTHHKOB;

- OPHUEHTHPYET paOOTHHKOB B CHTyallHsX KOHQIIMKTA MHTEPECOB M ITHYECKOM
HEONPE/CICHHOCTH MJIM HHBIX OOCTOATENBCTB HPAaBCTBEHHOTO BEIOOPA;

- CIOCOOCTBYET BBIPAOOTKE IOTPEGHOCTH COOIONCHHS IPOdECCHOHATPHO-3THYECKAX
HOPM ITOBEICHU;

- BBICTYIIA€T KaK MHCTHTYT OOIIECTBEHHOTO CO3HAHMS X HPABCTBEHHOCTH PabOTHUKOB, HX
CaMOKOHTPOJISL.

1.4. Jleiicteue macTosmero Kozmexca pacmpocTpaHseTcs Ha BCeX JHIL, SBIISEOLIAXCS
paboTHukamu OpraHU3alMK U HAXOISIIMXCS C Hel B TPYIOBBIX OTHOMICHHSX, BHE 3aBHCHMOCTH
OT 3aHMMaeMOM JOJDKHOCTH U BBIIOTHAEMBIX (YHKIIHH.

1.5. 3nanne u cobmonenne paGorHukamye OpraHM3alHH IMOJOXNKEHHH HACTOAMICTO
Kozexca siBsieTcst OMHEM U3 KPUTEPUEB OLEHKU KAYECTBA HX HPODECCHOHATBHOMN TeATeThHOCTH
4 TPYJAOBOH TUCHUILIAHEL

1.6. Conepxanme monoxkenuit Hactosmero Komekca JOOBOIUTCA OO CBEIEHUSI BCEX
paboTHHKOB Opranuzanum.



2. O6mue NPUHIMILI M NPABHJIA HOBeJeHNsA PAGOTHUKOB OPraHU3aluN

2.1. Bee paGotaukn Opranusanun o0s3aHbl CIe0BaTh CIETYIONIMM OOIUM IIPHHIMIIAM
¥ TIpaBUJIaM IIOBEACHHS: _

- CObJIrO/IeHNE BBICOKMX STHUYECKHX CTAHIAPTOB MOBEICHHS;

- IO/IEPKAaHUE BBICOKHX CTAHapTOB IPOGecCHOHATBHOMN NeATEIbHOCTH;

- cJIeOBAHME JIYYIINM [TPAKTHKaM KOPIOPATUBHOTO yIPaBICHUS;

- CO3[IaHMeE H MO IepKaHne aTMocdephl TOBEPUSA U B3aUMHOI'0 YBaXKCHHUS,

- cJIe/I0BaHKE IPUHIUILY J0OPOCOBECTHOM KOHKYPEHIIUH;

- ClIeIOBaHME TIPHHITUAITY CONMAIbHOM OTBETCTBEHHOCTH OU3HECa;

- COBTIO/IeH e 3aKOHHOCTH H IIPHHATHIX HA Ce0sl JOTOBOPHBIX 00s3aTeNbCTB,;

- COOIOZEHUE IPHUHIMIIOB OOBEKTUBHOCTH M YECTHOCTH IpPU TPHHATHH KaIPOBBIX
pELIEHHA.

2.2. PaGOTHHUKH OpraHU3aluy 00sI3aHBL:

- CobJFoaTh AEHCTBYIOIME HOPMAaTHBHO-IIPABOBEIE akThl Poccuiickoii Penepanuu u
YensOMHCKOM 0071aCTH, HE JOIYCKATh HapyIIeHHE 3aKOHOB M HHBIX HOPMaTHBHO-IIPABOBBIX aKTOB
HCXO/s U3 MOJUTHYECKOH, SJKOHOMHYECKON 11€1eCO00Pa3HOCTH IUO0 110 MHBIM MOTHBAM;

- OCYIIECTBIIATH CBOIO JESITEPHOCTD B IIPEIeNax MPeJOCTABICHHBIX TOTHOMOYHH;

-  HCIOJHSTh  JO/DKHOCTHBIE OOS3aHHOCTH  JOOpPOCOBECTHO W HA  BBICOKOM
npodecCHOHATEHOM YPOBHE B Ie/AX obecredeHus Qe TBHOU pabotsl Oprasu3anuu,

- OCYIIECTBJIATH CBOIO MPOGECCHOHANBHYIO ACATEIBHOCTD B IIPENIENIaX MPeMeTa 1 nenen
neaTeabHOCTH OpraHu3anyH,

- IPM UCIOIHEHMH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKas3hIBaTh MPENOYTEHHSA KaKHM-
1160 mpodecCHOHATHLHBIM HITH COLHATBHBIM TPYNaM U OpraHH3alisM, ObITh HE3aBUCUMBIMHU OT
BITMSHUS OTAENbHBIX IPOK/IaH, TPO(ECCHOHATBHBIX MM COIUATBHBIX TPYIIN U OpraHH3allHi;

- UCKJTFOYATh JCHCTBUS, CBA3aHHEIE C BIMSHACM KaKHX-THOO JMYHBIX, HMYLIIECTBEHHBIX
(hMHAHCOBBIX) M MHBIX HHTEPECOB, MPENATCTBYIOIIMX JT0OpPOCOBECTHOMY HCIIOJHEHHIO HMHU
JOJDKHOCTHBIX 0053aHHOCTEH;

- coOuoaTh CIyKeOHY0, MpodecCHOHATbHYIO STUKY U NIPaBHJIA JI€JI0BOTO NOBEJICHUS;

- HPOSIBJISTH KOPPEKTHOCTh M BHUMAHHME 110 OTHONICHHIO K KIMEHTaM W KOHTparcHTam
Opranu3anu;

- BO3JEPXMBAThCS OT IMOBEJCHMS, KOTOPOE MOINO OBl BBI3BATH COMHEHHE B
100pPOCOBECTHOM HCTIOJHEHAN PaOOTHUKAMHU JODKHOCTHBIX OOS3aHHOCTEH, a TakKe uzberarb
KOH(MIMKTHBIX CHTYalyif, CIMOCOOHBIX HAHECTH YIIEPO HX pEmyTaluu WM aBTOPUTETY
Opranuzanvy,

- IpUHEMaTh MpPEeAYCMOTPEHHBIE 3aKOHOJATENBCTBOM Poccmiickoi Odenepanuu U
BHYTPEHHMMH J0KyMeHTaMu OpraHu3alii¥ Mepsl K HEJOMYIICHHIO BO3SHUKHOBCHHU KOH(IHKTa
MHTEPECOB H YPETYIMPOBAHUIO BOHUKINIETO KOHMIMKTA HHTEPECOB;

- BO3JICP)KUBATHCS OT IyOIMYHBIX BHICKA3hIBAHMH, CYXKICHHH M OLCHOK JEATETHLHOCTH
OpraHu3alliy, €CIA 3TO HE BXOIHUT B JOJUKHOCTHBIC 00SA3aHHOCTH pabOTHHUKOB;

IOCTOSIHHO CTPEMHUThCS K 0OeCTIeYeHIIO KaK MOXHO Ooiree 3¢ peKTUBHOTO pacIoPsLKEHUS
pecypcamu, HaxOJAIIMHKCA B chepe NX OTBETCTBEHHOCTH.

2.3. PaGoTHHKM O0Os3aHBl IIPHHAMATH COOTBETCTBYIONIME MEDBI IO OOECIEYCHHUIO
6€e30MacHOCTH U KOHQHICHIMATBHOCTH HHPOpPMaLH, 38 HECAaHKIIMOHUPOBAHHOE PasryallicHue
KOTOpO# OHM HECYT OTBETCTBEHHOCTD M/HIIH KOTOpAs CTaNla U3BECTHA UM B CBSI3H C UCIIOTHCHUEM
JO/DKHOCTHBIX 00S13aHHOCTEM.

2.4. TIponsmwxkenue paGoTHHKOB OpraHu3alUyi Ha BBILIECTOAUIYIO JOJDKHOCTE JOJDKHO
OCYILECTBIIATECS TOJIBKO UCXOIS U3 JIENIOBBIX Ka4eCTB PaOOTHHKOB.

2.5. B Opraumsanuu JeficTByeT 3ampeT Ha paboTy B OpraHusalliy pOACTBEHHHUKOB Ha
YCJIOBHH MX IIPAMOM IIO{YHHEHHOCTH JAPYT APYTY.

ITos poiCTBeHHHKaMU B HacTosmeM Kozekce MOHMMAIOTCSA: POIUTENH, CYNPYTH, ACTH,
OpaThbs, CECTPBL, a TAKKe OpaThs, CECTPhL, POAUTENH, IETH CYNPYroB U CYNIPyTH JeTeit.

2.6. PaBOTHHUKHY, 3aHUMAIOIIHE PYKOBOIAIIME I0DKHOCTH B OpraHu3anny, 00s3aHbl:




a) IPHHUMATE MEpHI 0 TIPENOTBPALICHUIO H YPETyTUPOBAHMIO KOHGIMKTA HHTEPECOB;

6) MIPUHUMATE MEpPBI IO IPEIYIPEKIEHHIO KOPPYIILIHH;

B) CBOMM JIMYHBIM IIOBEJCHHEM IOABAThH IIPUMEP YESCTHOCTH, OECIPHCTPACTHOCTH U
CIIPaBETHBOCTH;

) Cmoco6CTBOBATE (hOPMHPOBAHHIO 0JIarompHATHOTO MOPAIBEHO-IICHXOJIOTHYECKOT0
KIIUMaTa B KOJIIEKTHBE;

1) B OTHOWIEHHAX C TOJYMHEHHBIMH OPOSBIATE  BBICOKYXO TpeOOBaTEILHOCTS,
TIPUHIMIHATEHOCT, HO OJHOBPEMEHHO HE IOMyCKATh BHICOKOMEDHS, IIpeHeOPEKUTENBHOTO
TOHA, IPyOOCTH, HEKOPPEKTHBIX B OCKOPOHTEIBHBIX 3aMeYaHUil, HEOOOCHOBAHHBIX PETCH3MH 1
OOBHHEHHI;

€) YCTaHaBJIHBATh CIPABEILIHBYIO, PaBHOMEDHYIO CITyX€OHYIO HAarpys3Ky MOJYMHEHHbIX,
HE  NIOMyCKaTb  NUCKPUMHHAUMH TYTEM [PENOCTABICHHS  OTAETBHBIM paboTHHKAM
HE3aC/Iy)KCHHBIX OJIar ¥ IpUBHIIETHi.

2.7. Buemnwuii Bun paboTHUKOB OpraHu3amuu NPH HCIOJIHEHUM HMH JOJDKHOCTHBIX
00s3aHHOCTE TOIKEH COOTBETCTBOBATD OOIIENPHHATOMY JEI0BOMY CTHIIIO, KOTOPEII OT/IMYAIOT
0bUIHATEHOCTD, CAEPKAHHOCTE, TPaAuIHOHHOCTB, aKKypPaTHOCTb.

3. PekoMeHaaTeIbHBIE YTHYECKHE NpaBHJIa IOBEXEHUA PA0OTHHKOB

3.1. HcnonHssi cBOM TpyZOBBEIE OGA3aHHOCTH BCE paboTHuky OpraHuzanud TOJDKHBI
BO3JIEPXKUBATHCS OT:

a) J00Oro BHIA BBICKA3LIBAHWN U EHCTBHI JMCKPUMHMHAIIMOHHOTO XapakTepa II0
TIpU3HAaKaM TIOJa, BO3pacTa, Pachl, HANMOHAIBLHOCTH, S3BIKA, TPaXOaHCTBA, COLHUAIBHOTO,
MMYIIECTBEHHOTO UIIA CEMEHHOr0 IOJI0XKEHHH, TTOIATHYECKHX HITH PEIUTHO3HBIX IIPEAIIOYTEHHIA;

0) MOGBIX IMIHBIX ¥ QUHAHCOBBIX CBSI3EH, KOTOpBIe MOT'YT OBITh PacLIEHEHBI KAK OKA3aHHE
[IOKPOBUTEIILCTBA KAKMM ObI TO HU OBLIO JINIIAM B LIEJIIX IPUOOPETEHUS MU IIPAB, OCBOOOXK IEHHS
OT O0SI3aHHOCTEH HIIM OTBETCTBEHHOCTH,

B) IOCTYTIKOB, KOTOPbIE MOIIH GObl BHI3BATH COMHEHHE B OOBEKTUBHOM HCIIOTHEHHU
PabOTHHKAaMHU CITy)XeGHBIX 0OS3aHHOCTE;

I) py0OCTH, HeLIeH3yPHOH pedn, TIPOSIBIICHUI IPEHEOPEKUTENBHOTO TOHA, 3aHOCYHBOCTH,
TIPEIIB3ATBIX 3aMEYaHUH, IPEbABICHHUS HEIIPABOMEPHBIX 1 HE3aCTy)KEHHBIX OOBUHEHMIA;

1) YIPO3, OCKOPOHTEILHBIX BRIDOKECHUN WM DEIUIMK, JEeHCTBHIA, NPETATCTBYIOMIUX
HOPMaJIbHOMY OOLIEHHIO WM HPOBOIUPYIOLIAX IIPOTUBOIIPABHOE ITOBEJIEHUE;

©) NPUHATHS IHUINH, KYPEHHS BO BpeMs CIyXeOHBIX COBEIIaHHWi, Gecem, HMHOro
CIy’X€OHOT0 OOIIEHHS ¢ KIIMEHTAMH U KOHTpareHTamMu OpraHu3anum.

3.2. PaGOTHHKH UpPH3BaHEI CIOCOGCTBOBATD  CBOWM CIIy)X€OHBIM  IIOBENECHHEM
YCTaHOBJICHMIO B KOJIICKTHUBE AETOBBIX B3AUMOOTHOLICHHI 1 KOHCTPYKTHBHOI'O COTPYIHHYECTRA
JpPYT € APYTOM.

4. OTBeTCTBEHHOCTDH

4.1. Hapymennem Konekca mpu3HaeTcs HEBBIIOHEHHE M HEHa/UIe)KaIee BBIIOTHEHHE
pa6OTHI/IKOM YCTaHOBIICHHEBIX KO}.‘(CKCOM IIPHHIUIIOB, HOpPM W IIpaBHI IIOBEOCHHS, a TakKxe
COBCPIICHUE MIPOCTYIIKA, IOPOYALIETO YeCTh PabOTHEKA MaH OpraHu3amuy.

4.2. Cobmonenne paboTHHKAMH OpraHusanmy MOJOXEHHH HACTOSAMIEro Konexca
YHUTBIBACTCS NPU (POPMUPOBAHUM KAZPOBOTO pe3epBa I BHIIBIDKCHHS HA BBILLIECTOSIIHAE
AOJKHOCTH, @ TAKKE IPH HATIOKECHIH TUCIUIUTHHAPHEIX B3BICKAHMIA.
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